
USER GUIDE 

¢ŀǇ ƻƴ ǘƘŜ Ƴŀƛƴ ƳŜƴǳ ƛŎƻƴ ƛƴ ǘƘŜ ǘƻǇ ƭŜƊ 
ŎƻǊƴŜǊ ƻŦ ǘƘŜ ǎŎǊŜŜƴΦ 

¢ŀǇ ƻƴ ά{ǘǳŘŜƴǘǎΦέ 

 

LŦ ȅƻǳ ƘŀǾŜ ŀƭǊŜŀŘȅ ŀŘŘŜŘ ŀ ǎǘǳŘŜƴǘΣ ǘŀǇ ƻƴ ǘƘŜƛǊ 
ƴŀƳŜΦ  LŦ ȅƻǳ ŀǊŜ ŀŘŘƛƴƎ ŀ ǎǘǳŘŜƴǘ ŦƻǊ ǘƘŜ ŬǊǎǘ 
ǝƳŜΣ ǘŀǇ ƻƴ ǘƘŜ Ҍ 

¢ȅǇŜ ƛƴ ŀƭƭ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘϥǎ ƛƴŦƻǊπ
Ƴŀǝƻƴ ŀƴŘ ǘŀǇ άbŜȄǘΦέ 

ADDING A STUDENT 



! ŎƻƴŬǊƳŀǝƻƴ ǎŎǊŜŜƴ ǿƛƭƭ ŀǇǇŜŀǊΦ LŦ ŀƴȅ 
ƛƴŦƻǊƳŀǝƻƴ ƛǎ ƛƴŎƻǊǊŜŎǘΣ ȅƻǳ Ŏŀƴ ǘŀǇ ά¢Ǌȅ 
!ƎŀƛƴΦέ LŦ ƛǘ ƛǎ ǘƘŜ ŎƻǊǊŜŎǘ ǎǘǳŘŜƴǘΣ ǘŀǇ 
ά5ƻƴŜέ ŀƴŘ 
ǘƘŜ ǎǘǳŘŜƴǘ 
ǿƛƭƭ ōŜ 
ŀŘŘŜŘ ǘƻ 
ȅƻǳǊ 
ŀŎŎƻǳƴǘΦ 

!ƴ ǳǇŘŀǘŜŘ ƭƛǎǘ ǿƛƭƭ ƴƻǿ ǎƘƻǿ ǘƘŜ ƴŜǿ ǎǘǳŘŜƴǘ ǘƘŀǘ Ƙŀǎ 
ōŜŜƴ ŀŘŘŜŘΦ ¸ƻǳ ƘŀǾŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ŀŘŘŜŘ ǘƘŜ ǎǘǳŘŜƴǘ ǘƻ 
ȅƻǳǊ ŀŎŎƻǳƴǘΦ 

ADDING A STUDENT 

¸ƻǳ Ŏŀƴ ŀƭǎƻ ŘŜƭŜǘŜ ŀ ǎǘǳŘŜƴǘ ŀǘ ŀƴȅ ǝƳŜ 
ōȅ ǎǿƛǇƛƴƎ ƭŜƊ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘ ƴŀƳŜ ŀƴŘ 
ǘŀǇǇƛƴƎ ǘƘŜ ŘŜƭŜǘŜ ƻǇǝƻƴΦ 

Lathw¢!b¢ 
¢ƻ ƎŜǘ ƴƻǝŬŎŀǝƻƴǎ ŦƻǊ ŀ ƴŜǿƭȅ ŀŘŘŜŘ ǎǘǳŘŜƴǘΣ ȅƻǳ 
Ƴǳǎǘ ŀǎǎƛƎƴ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘ ǘƘŜ ōǳǎŜǎ ǘƘŀǘ ƘŜκǎƘŜ 
ǊƛŘŜǎΦ  ¢ŀǇ ƻƴ ǘƘŜ 
ǎǘǳŘŜƴǘ ǘƻ ǿƘƻƳ 
ȅƻǳ ǿŀƴǘ ǘƻ ŀǎǎƛƎƴ 
ōǳǎŜǎΦ ¦ǎŜ ǘƘŜ 
ǎƭƛŘŜǊ ǘƻ ǎŜƭŜŎǘκ
ŘŜǎŜƭŜŎǘ ǘƘŜ ŎƻǊǊŜŎǘ 
ōǳǎŜǎ ǘƻ ǘƘŜ 
ǎǘǳŘŜƴǘΣ ŀƴŘ ǘŀǇ ƻƴ 
άCƛƴƛǎƘΦέύ  ̧ ƻǳǊ 
ŎƘŀƴƎŜǎ ǿƛƭƭ ōŜ 
ǎŀǾŜŘΦ 



¢ƻ ŀŘŘ ƻǊ ǊŜƳƻǾŜ ōǳǎŜǎΣ ǘŀǇ ǘƘŜ Ƴŀƛƴ ƳŜƴǳ 
ƛŎƻƴ ƛƴ ǘƘŜ ǳǇǇŜǊ ƭŜƊΦ 

¢ŀǇ ά.ǳǎŜǎ ¸ƻǳ CƻƭƭƻǿΦέ 

ADDING/REMOVING BUSES 

{ŜƭŜŎǘ ŀƴȅ ŀŘŘƛǝƻƴŀƭ ōǳǎŜǎ ōȅ ŜƴǘŜǊƛƴƎ ŀ ŦŜǿ ŎƘŀǊŀŎǘŜǊǎ ƛƴ 
ǘƘŜ ǎŜŀǊŎƘ ōƻȄ ŀƴŘ ǎǿƛǇƛƴƎ ǘƘŜ ǘƻƎƎƭŜ ōǳǧƻƴ ǊƛƎƘǘ ŦƻǊ ǘƘŜ 
ƻƴŜǎ ȅƻǳ ǿŀƴǘ ǘƻ ŦƻƭƭƻǿΦ ¸ƻǳ Ƴŀȅ ŀƭǎƻ ǎǘƻǇ ŦƻƭƭƻǿƛƴƎ ŀƴȅ ƻŦ 
ǘƘŜ ōǳǎŜǎ ȅƻǳ ŎǳǊǊŜƴǘƭȅ Ŧƻƭƭƻǿ ōȅ ǘƻƎƎƭƛƴƎ ǘƘŜ ǎƭƛŘŜǊǎ ǘƻ ǘƘŜ 
ƭŜƊ ǘƻ ǘǳǊƴ ƻũΦ  ²ƘŜƴ ȅƻǳ ŎƭƛŎƪ άbŜȄǘΣέ ȅƻǳ ǿƛƭƭ ōŜ ǇǊƻƳǇǘŜŘ 
ǘƻ ŎƻƴŬǊƳ ȅƻǳǊ ŎƘŀƴƎŜǎΦ ¸ƻǳǊ ŎƘŀƴƎŜǎ ǿƛƭƭ ōŜ ǎŀǾŜŘ ŀƴŘ ȅƻǳ 
ǿƛƭƭ ōŜ ǊŜǘǳǊƴŜŘ ǘƻ ǘƘŜ IƻƳŜ ǎŎǊŜŜƴ ǎƘƻǿƛƴƎ ǘƘŜ ƳŀǇ ŀƴŘ 
ȅƻǳǊ ŀƭŜǊǘ ȊƻƴŜǎΦ 

 

Lathw¢!b¢ 
!ƴȅǝƳŜ ȅƻǳ ŀŘŘ ƻǊ ǊŜƳƻǾŜ ōǳǎŜǎ ȅƻǳ ŦƻƭƭƻǿΣ Ǝƻ ǘƻ ǘƘŜ 
ά{ǘǳŘŜƴǘǎέ ƳŜƴǳ ƻǇǝƻƴ ŦǊƻƳ ǘƘŜ Ƴŀƛƴ ƳŜƴǳ ŀƴŘ ƳŀƪŜ ǎǳǊŜ 
ȅƻǳ ƳŀǘŎƘ ȅƻǳǊ ǎǘǳŘŜƴǘǎ ǘƻ ǘƘŜƛǊ ŎƻǊǊŜŎǘ ōǳǎŜǎΦ 
 



¢ƻ ŀŘŘ ƻǊ ǊŜƳƻǾŜ ōǳǎŜǎΣ ǘŀǇ ǘƘŜ Ƴŀƛƴ ƳŜƴǳ 
ƛŎƻƴ ƛƴ ǘƘŜ ǳǇǇŜǊ ƭŜƊΦ 

¢ŀǇ ά{ŎƘƻƻƭ bƻǝŬŎŀǝƻƴǎΦέ 

SETTING SCHOOL NOTIFICATIONS 

¢ƘŜ ϥ{ŎƘƻƻƭ bƻǝŬŎŀǝƻƴǎϥ ǎŎǊŜŜƴ ƛǎ ŘƛǎǇƭŀȅŜŘΣ ƭƛǎǝƴƎ ǘƘŜ 
ǎŎƘƻƻƭǎ ŀǧŜƴŘŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘǎ ȅƻǳ ŦƻƭƭƻǿΦ  ̧ ƻǳ Ŏŀƴ ǎŜƭŜŎǘ 
ǘƘŜ ǎŎƘƻƻƭǎ ŦƻǊ ǿƘƛŎƘ ȅƻǳϥŘ ƭƛƪŜ ǘƻ ōŜ ƴƻǝŬŜŘ ǿƘŜƴ ǘƘŜ ōǳǎ 
ŀǊǊƛǾŜǎ ƻǊ ŘŜǇŀǊǘǎ ŦǊƻƳ ǘƘŀǘ ǎŎƘƻƻƭ ōȅ ǎƭƛŘƛƴƎ ǘƘŜ ǊŜƭŜǾŀƴǘ 
ǎƭƛŘŜǊ ǘƻ ǘƘŜ ǊƛƎƘǘΦ  /ƭƛŎƪ ά{ŀǾŜέ ǘƻ ǎŀǾŜ ŎƘŀƴƎŜǎΦ  

 



¢ŀǇ ǘƘŜ Ƴŀƛƴ ƳŜƴǳ ƛŎƻƴ ƛƴ ǘƘŜ 
ǳǇǇŜǊ ƭŜƊΦ 

¢ŀǇ ά!ƭŜǊǘ ½ƻƴŜǎΦέ 

ADDING OR EDITING AN ALERT ZONE 

²ƘŜƴ ŎƘƻƻǎƛƴƎ ǘƘŜ ƭƻŎŀǝƻƴ ŦƻǊ ŀ ȊƻƴŜΣ ǘƘŜ ŀǇǇ ǿƛƭƭ 
ǿƻǊƪ ōŜǎǘ  ƛŦ ǘƘŜ ȊƻƴŜ ƛǎ ŎǊŜŀǘŜŘ ƛƴ ŀƴ ŀǊŜŀ ǿƘŜǊŜ ǘƘŜ 
ōǳǎ ŀƭǿŀȅǎ ǇŀǎǎŜǎ ǘƘǊƻǳƎƘΣ ǎǳŎƘ ŀǎ ȅƻǳǊ ŎƘƛƭŘΩǎ ōǳǎ 
ǎǘƻǇΦ  

¢ƻ ǎŜƭŜŎǘ ŀ ƭƻŎŀǝƻƴΣ ȅƻǳ Ŏŀƴ ŜƴǘŜǊ ŀƴ ŀŘŘǊŜǎǎ ƻǊ ŀƴ 
ƛƴǘŜǊǎŜŎǝƻƴ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ǎŜŀǊŎƘ ƛŎƻƴΦ !ƭǘŜǊƴŀǝǾŜƭȅΣ 
ȅƻǳ Ŏŀƴ ƳƻǾŜ ǘƘŜ ƳŀǇ ŀǊƻǳƴŘΣ ȊƻƻƳ ƛƴκƻǳǘ ŀƴŘ ǘŀǇ ƻƴ 
ǘƘŜ ƭƻŎŀǝƻƴ ǿƘŜǊŜ ȅƻǳ ǿŀƴǘ ȅƻǳǊ ŀƭŜǊǘ ȊƻƴŜ ǘƻ ōŜ 
ƭƻŎŀǘŜŘΦ ²ƘŜǊŜ ȅƻǳ ǘŀǇ ǿƛƭƭ ōŜ ǘƘŜ ŎŜƴǘŜǊ ƻŦ ǘƘŜ ȊƻƴŜ 
ǘƘŀǘ ǿƛƭƭ ǘǊƛƎƎŜǊ ǘƘŜ ŀƭŜǊǘ ǘƻ ȅƻǳǊ ǇƘƻƴŜΦ  

!ƊŜǊ ȅƻǳ ƘŀǾŜ ǎŜƭŜŎǘŜŘ ŀ ƭƻŎŀǝƻƴΣ ŜƴǘŜǊ ŀ ƴŀƳŜ ŦƻǊ ǘƘŜ 
ȊƻƴŜ ŀƴŘ ǘŀǇ άbŜȄǘΦέ 

! ƭƛǎǘ ƻŦ ǘƘŜ ŜȄƛǎǝƴƎ ȊƻƴŜǎ ȅƻǳ 
ƘŀǾŜ ŎǊŜŀǘŜŘ ǿƛƭƭ ǎƘƻǿΦ LŦ ȅƻǳ 
ǿƻǳƭŘ ƭƛƪŜ ǘƻ ŜŘƛǘΣ ǘŀǇ ƻƴ ŀ 
ȊƻƴŜ ǘƻ ŎƻƴǝƴǳŜΦ LŦ ȅƻǳ ŀǊŜ 
ŎǊŜŀǝƴƎ ŀ ƴŜǿ ȊƻƴŜΣ ǎŜƭŜŎǘ ǘƘŜ 
ōƭǳŜ ϥǇƭǳǎϥ ƛŎƻƴ ƛƴ ǘƘŜ ƭƻǿŜǊ 
ǊƛƎƘǘ ŎƻǊƴŜǊΦ  


